SCP USER GUIDE

Yanfeng Automotive Interior Company

Supplier Collabration Portal (SCP) system is
part of the YFAI's Global ERP Project. YFAI
is using this platform to communicate with
suppliers for following requirements :
Supplier Plan Schedule, Supplier Shipping
Schedule, ASN Collabration, Label Printing,
Billing Information, Self-Invoice Creation,
Notification Publishment.

Version: V1.0
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@ Yanfeng

OVERVIEW

WHAT IS SCP?

Supplier Collabration Portal (SCP) system is part of the YFAI's Global ERP Project. YFAI is using
this platform to communicate with suppliers for following requirements : Supplier Plan Schedule,
Supplier Shipping Schedule, ASN Collabration, Label Printing, Billing Information, Self-Invoice
Creation, Naotification Publishment.

SCP HOTLINE
As showed in the home page of SCP
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PRE REQUEST

SYSTEM REQUIREMENT
System: Windows Win7 or above, Memory no less than 4GB

Browser: |E9 or IE10
Software Support:

e Adobe PDF Reader Supporting IE10
o Excel2007 or above

LABEL PRINTER
Recommended: intermec pd42 / pd43, 300 dpi

Label Size: 100 mm*85 mm

SCP WEBSITE

Testing Enviroment: http://apscptest.yfai.com/esupply/login

Production Enviroment: http://apscp.yfai.com/esupply/login

@1 Ya,"fe."g Switch Language [ English]~

@ SupplyPortal

CHANGING PASSWORD

Switch Theme [Default] «

After successfully logged into the system, click “Edit Profile” for user password and information

maintenance.


http://apscptest.yfai.com/esupply/login
http://apscp.yfai.com/esupply/login
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Glabal Autam

_@‘ Yanfeng Current User.admin Switch Site [JinQiao plani] ~ Switch Language [ English]+ Swiltch Theme [Defauli] =
J ntariars

B Home Welcome!

Congratulations, you have logged in successfully! Now that you've logged in, you have the following options:
B Administration

B User
Administration

B

Purchase Order

B

ASN

[ ]

Receipt

Barcode

[ ]

B

Bill

[

Logout



BUSINESS PROCESS

SITE SWITCHING

You can use Switch Site Function to change between different YFAI sites.

Yanfeng

Global Automative

7/

& tome Welcomel!
o Congratulations, you have logged in successfully
u
. + Edit Profile
Administration + Upload A File

i User
Administration

i Purchase
Order

B

ASN

i

Receipt

i

Barcode

B

Bill

B

Logout

Version 1.0 | Logged in as: testd

NOTIFICATION

Switch Site [Yizheng plant] » Switeh Language [T+ Switch Theme [Default] -

Yizheng plant Current User-testo1
Tech. Center

APDS

YF JinQiao SY Branch
YF JinQiao YT Branch  ave the following options
GM BU

JinQiao plant

Your Company Here
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You can also find the notifications such as site calendar or other text information via User

Administration -> View Notice Reader

Current Useradmin

\V, Yanfeng

W Home Notice Reader List

- Title:

W Administration

i User Date From: Date To:

Administration

# Users

2 Notice Reader found, displaying all Notice Reader.
# Roles Hotice Reader Page
# Notice List =kl

st

2 Notice Reader found, displaying all Notice Reader.

Export options: ] Excel

Purchase Order

[

ASN

]

Receipt

L

Barcode

L

Bill

L

Logout

Switch Site [JinGiao plant] + Switch Language [ English]~

Search

Display Date From Is Read
2017-06-23 Yes
2017-08-15 Yes

Switch Theme [Defaul] +



SUPPLIER PLAN SCHEDULE

Supplier Plan Schedule will be used used for supplier forecast, supplier can use this information for

long-term material preparation.

Global Automotive Interiors

Y, Yanfeng

Users can export the plan schedule excel sheet for both vertical can horizontal display mode.

CHECK SUPPLIER PLAN SCHEDULE (VerTicAL)

& vanteng

Home

B

B Administration

i User
Administration

B Purchase Order

£
Foracast(Vertical)

rd
Forecast{Harizontal)

# View Purchase
Order Scatter

#  View Purchase
Order 5 ule

#  View Purchase
Order JITS

#  View Purchase

Forecast(Vertical)

Supplier Code

From Date:
20170922

98 ForecastPurchaseOrderDetail found, displaying 1

Sequencs Supplier Code Ship To  Part No.

1 9000090 WHS102 10102680129
2 9000090 WHS102 1010260129
3 9000090 WHS102 1010280129
4 9000080 WHS102 1011631074
5 9000090 WHS102 1011621074
B 9000080 WHS102 1011631074
7 9000110 WHS102 1010221053

8 9000110 WHS102 1010221053

Current User:admin

Switch Site [Yizheng plant] «»

Dock

To Date:

20171006

Search

to 25

Part Description

CHECK SUPPLIER PLAN SCHEDULE (Horl

& vanfeng

W Home

B Administration

B User
Administration

B Purchase Order

K4
Forecast{vertical)

K4
Forecast{Horizontal)

# ViewPurchase
Order Scatter

# ViewPurchase
Order Schedule

# ViewPurchase
Order JITS

# g Purchaca

Current User.admin

Forecast(Herizontal)
Suppliers Code

From Date
20170922

Serial Number ~ Order Humber  Order Line

1 56000002 1
2 56000002 2
3 56000003 1
4 56000003 2
) 56000003 3
[ 56000003 4

Supplier Part No.

[FirstPrev] 1,

Receipt Date

Switch Language [ English] =

Part No.

2,3, 4 [NextlLast]

Switch Theme [Defaulf]+

Currency Uom ForecastQty Update Time

EA
EA
EA
EA
EA
EA
EA
EA

Item Number

unit

EA

EA

EA

EA

EA

SCREW(ET4.2¢16 N90G98601) 2017-09-22  CNY
SCREW(ST4.2x16 N90698601) 2017-09-29 CNY
SCREW(ST4.2x18 N90698601) 2017-10-06  CNY
HBET 2017-09-22  CMNY
85T 2017-09-29  CNY
HBET 201710-06  CMY
AEROZHHRZ)3408 340858367 2017-09-24  CNY
At (EIE%E)2408 340858267 201710-01 CNY
ZONTAL )
Switch Site [Yizheng plant]~ Switch Language [ English]~
Ship To
To Date
20171006
Supplier
Material
Item Number Item Description Number
1010260129 SCREW(ST4.2x16 N90698601)
1011631074 T
1010221052 FEHROSHEHAEE)3408 34D858365
1010221053 HLFOS (R ZE)3408 34D858367
1010221054 EEROS ;3408583654 34DB858365A
1010221055 HLFOS/ 3408583674 34DB5836TA

CHECK & CONFIRM SUPPLIER SHIPPING SCHEDULE

Order Type:

EA

56000
56000
56000
20000
70000
70000
944
sz

2017-08-06 00:00
2017-08-06 00:00
2017-08-06 00:00
2017-08-06 00:00
2017-06-06 00:00
2017-08-06 00:00
2017-08-06 00:00

2017-08-06 00:00

Switch Theme [Defaulf]

2

5

&

0

0

0

017-09-22 2017-0¢

6000 0

0000 0

e Purchase Order (Scatter): for non-production or one-time procurement — Confirmation required,
ASN not required
o Purchase Order (Schedule): for supplier shipping schedule generated from MRP —
Confirmation required, ASN required



@ Yanfeng

o Purchase Order (JITS): for JITS shipping schedule using KANBAN/Min-max procurement
strategy — Confirmation required, ASN required

e Purchase Order (Trade Sales): for trade sales requirements (requirments directly from OEM
customer). — Confirmation required, ASN not required

Different type of shipping schedule will be displayed in different windows.

B Home

M Administration

W User
Administration

B Purchase Order
s
Forecast{Vertical)

e
Forecast{Horizontal)

# View Purchase
Order Scatter

#  \iew Purchase
Order Schedule

# View Purchase
Order JITS

# View Purchase
Order TradeSales

# ViewPastDue
Requirement

#  Ship

Order Status:

e Submit: The initial status when the purchase order first being submitted to SCP;
o Confirmed: After supplier confirm the purchase order, the status will change from submit to
confirmed;

e In Process: This status means the purchase order is under processing and ASN has been
created;

e Complete: After ALL of the requirements has been reciept, the status of purchase order will be
changed to complete;

e Cancel: Purchase order being manually canceled by YFAL.

ORDER PRE-FIX
Different Purchase Order Pre-fix has different meanings as following:
Pre-fix A: Non-Label required Purchase Order.
Pre-fix B: Label Printing Required Purchase Order (Supplier needs to print label via SCP)
Pre-fix C: OEM Label Required Purchase Order (Supplier can use OEM label for delivery)
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CHECK SUPPLIER PURCHASE ORDER

1 Yanfe"g Current User:admin Switch Site [Yizheng plant] Switch Language [ English] Switch Theme [Defaulf] «

W Home ViewPurchase Order Schedule

Order No.: Part No. Supplier Code Creator:
B Administration

Status: Dock Window Start Date: ‘Window End Date:
e v 20170528 20170022
Administration

Issue Date: Type: Window Time:
B Purchase Order T Detail

Search

ke

Forecast(Vertical)
20 View Purchase Order Schedule found, displaying all View Purchase Order Schedule.

*
Forecast(Horizontal) Supplier Window Recept Order
Sequence Order No. Code Supplier Description Dock Update Date Date Time Status Creator No Subtype
# ViewPurchase 1 B0O00001102 9030006 IFHEORBERSRARNEIRLAE  WHS102 2017-08-04 2017-08-07 09:00 InProcess ushub001 Normal
Order Scatter
14:26
Purchase 2 BOODOD1106 9030268 IR HRERREERAT WHS102 2017-08-04 2017-08-07 09:30 InPracess ushub001 MNormal
14:26
# ViewPurchase 3 B000001099 9030002 MR TENRE TS (R F  WHS109 2017-08-04 2017-08-07 10:00 InProcess  ushub001 Normal
Order JTS PRl 14:26
X 4 B000001020 9000212  [IEESEEEMGET AARRAE  WHS102 2017-07-24 2017-08-07 12:00 InProcess ushunood Mormal
# \iew Purchase 13:33
Order TradeSales
5 BODOOOY104 8030012  FeMEAEIRaiRaa WHS102  2017-08-04 2017-08-07 14:30 InProcess ushub0nd Mormal
# View PastDue 14:26
Requirement - N _
[ 5000001092 9000090  FEHFIEERERRLE WHS102  2017-08-04 2017-08-08  10:00 InProcess ushub0n1 Mormal
#  Ship 1428
7 BO00OD1108 9000168 L EHRIRESRAR WHS102 2017-08-22 2017-08-22 1816 InPracess ushub001 PastDue

CONFIRM PURCHASE ORDER

Order No.: Supplier Code:
B000001284 9000110
Window Start Date: Issue Date:
2017-09-13 12:00 2017-09-11 08:45:20
Status: Dock:
Submit WHS102
Remark:

Back

One View Purchase Order Schedule found

Supplier Part Order Order Single Require Transit Receiver
Sequence Part No. Part Description No. Humber Line Uom Package Qty Quantity Qty
1 1010221052 4R OSFEHE 340858365 56000003 1 EA 16 100 0 0

*)3408

One View Purchase Order Schedule found

Export options: X Excel

CRREATE ADVANCED SHIPPING NOTIFICATION (ASN)

Supplier needs to create ASN for schedule / JITS purchased order in order to indicate the goods has
been delivered as scheduled.

Via shipping button in the purchase order screen (after confirming the purchase order), an ASN
creation screen will be navigated for further processes.



Order No.:
BO00001284

Window Start Date:
2017-09-13 12:00

Status:

Confirmed

Remark:

One View Purchase Order Schedule found.

Sequence Part No.

1 1010221052 FAEMOSMEHE

One View Purchase Order Schedule found.

Export options: 3] Excel

Supplier Code:
9000110

Issue Date:

Y, Yanfeng

2017-09-11 08:45:20

Dock:
WHS102

Supplier Part Order Order Single Require Transit
No. Number Line Uom Package Qty Quantity
340858365 56000003 1 EA 16 100 0

DELIVER BASED ON SHIPPING SCHEDULE

After being navigated to the ASN creation screen.

Supplier needs to confirm the quantity to be shipped.

Receiver

Qty
0

Supplier can also change the packaging quantity if the packaging quantity is not correct.
For B type Purchase Order, Product Date is a mandatory field needed for label printing.
Once all information has been confirmed, click “Ship” button to confirm the ASN.

Order No.:
BO00001284

Supplier Code:
9000110

Dock:
WHS102

Remark:

Sequence Part No.

1 1010221052 EHRAOE

Description Part No.

Supply Name:

TSR T R AR A E]

Dock:
WHS102

Uom Single Package

EA |15

To Open
Location Qty Delivery Qty Lot No. Product Date
100 |qp0

Line Remark



PRINT LABEL

Only required for B type Purchase Order.

ASH No.: Status:
BOO000128401 Create

Supplier Code: Ship To:
9000110 WHS102

Create Date: Creator:
2017-09-22 admin

Print ASN Back Print label

One Asn Detail found.

Order No. Sequence Part No. Part Description Supplier Part No. Uom  Single Package

B000O01284 1 1010221062 FHAOSHE; (HR%E)3408 340258365 EA 16

One Asn Detail found.

Export options: 3¢ Excel

L Pl | YVizheng plant ®ated ) WHS102
Sne |BOODODOZSO01 | TE5S 4000

e |

bt Aarse | 1010260129 e 4000 EA =

B i | SCREW(STA.2x16 MooGagenL) =

= Tl 1 ] =

me |~ - 20170401 —

s b | 1 DIONOI0 S 289 L‘:‘*‘“J;": —
man | LEBAEEHNEEL | zrepe
Sapphar 1=| Cudlsnar MH

Foria
20172
165106

[LEEEE TS L8 Bl ]
Vo vy b e e b 2

UPLOAD LABEL INFOMATION

Y, Yanfeng

ASH Qty Lot No.  Product Date

100 20170905

Supplier can also use the excel file to input the label information (for example,
supplier can print the label by themselves and upload the label information to SCP

system)

10
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ASN Labelxls [Compatibility Mode] - Excel

Yanfeng
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FILE HOME  INSERT ~ PAGELAYOUT ~ FORMULAS ~ DATA  REVIEW  VIEW  Acrobat
C14 < F

i E (o3 D E F G H I J K
1 |Dock HEmAE is8 S TS FEOEHS £=HE #t= AEES SFYUE B S
2 [RDC40Z 9030887 BATHOKBOOOO040T  BZ00E107 20170402 500 500 E4 7910000103
3 [RDC40Z 9030887 BATHOKBOOOO040T 62017830 20170410 180 180 E4 7910000102

W Home Barcode Upload
B Administration
* File to Upload:
W User P | R
Administration
Upload
B Furchase Order
— Sequence Dock  Vender ASN No
I ASN
Mathing found to display.
B Receipt
B Barcode
#  Barcode View
List
il Bl
Bl Logout
ASN No.: Status:
B00O0001258401 InProcess
Supplier Code: Ship To:
9000110 WHS102
Create Date: Creator:
2017-09-22 admin
[ o | [ P
One Asn Detail found
Order Ho. Sequence Part Ho. Part Description
BO0D0D1284 1 1010221052 FEROSLEIEZE)2408

One Asn Detail found

Export options: ¥ Excel

Part No Customer Part No Product Date Lot No Package Qty Qty Uom Contain
Supplier Part Mo. Uom  Single Package ASNQty LotNo. Product Date
34D858365 EA 16 100 20170905

11
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CHECK ASN STATUS

@ Yanfeng

After the ASN has been created, the In Transit quantity will be updated in the purchase order.
Once the good has been recipt, the receipt quantity will be updated in purchase order.
Once all of the quantity has been receipt, the purchase order will be set to “complete”.

12



Order No.: Supplier Code:
BO0O00DO1106 9030268
Window Start Date: Issue Date:

2017-08-07 09:30

Status:

InProcess

Remark:

Back

5View Purchase Order Schedule found, displaying all View Purchase Order Schedule.

Sequence Part No.

1 1010221035
2 1010221073
3 1010221074
4 1010221076
5 1010221078

CANCEL ASN

2017-08-04 14:26:15

Dock:
WHS102

Supplier Part Order

Part Description No. Number
SENMSAE24D820215 56000015
SR Al 56000015
34D857211KU3UG

HHEEEAT 56000015
34D857211KUS2V

R AT 56000015

34DB57211KUWESR

DVDEHE LR 56000015

Order Single
Line Uom Package
1 EA 12

2 EA 10

3 EA 110

5 EA 10

7 EA 160

Require
Qty

1512
220

1100

330

20

Yanfeng

Global Automotive Interiors

Transit
Quantity

1512
220

1100

330

1120

Receiver
aty

0

0

SCP has also provided function for supplier to cancel the created ASN.

Once ASN has been canceled, the ASN quantity will be released back to Purchase Order and waiting
for another round of ASN creation.

@ !g’]\qtqu Current User-admin

n

Home
I Administration

W User
Administration

B Purchase Order

n

ASN

Receipt

[ ]

Barcode

n

Bill

n

Logout

Asn Cancel Heading

ASN No.: Order No.:
Ship To Part No.
Is Detail S

32 Asn Cancel found, displaying 110 25.

Sequence % ASN No.

1 BO0000128401
2 BO0000110802
3 BO0000127212
4 BO0000128205
5 BO0000128204
[ BO0000128203
7 B0O0000128301
g BO0000128202
9 B0O0000128201

an onnnnnanaTTAn

Switch Site [Yizheng plani]

Create Date
2017-09-22
2017-09-18
2017-09-14
2017-09-1
2017-09-1
2017-09-1
2017-09-1
2017-09-1

2017-09-1

an47 nn no

Status:

From Date:
20170822

Switch Language [ English] =

Switch Theme [Default) »

Supplier Code

To Date:
20170822

[FirstiPrev] 1, 2 [Mext/Lasi]

Status

InProcess

Create

Create

InProcess

InProcess

InProcess

InProcess

InProcess

InProcess

InDrnmane

Creator

admin

admin

admin

test01

test01

test01

test01

test01

test01

bnmdna

13



B Home

I Administration
ASHN No.:

Asn Cancel Heading

Status:

W User | B00000128401

| InProcess

Administration
Supplier Code:

B Purchase Order 9000110

Create Date:

L

ASN
2017-09-22

~

ASN

,'. Wiew Asn Cancel

| Receipt

One Asn Cancel found.
B Barcode Order Ho.

BOO0001284 1
H Bil

One Asn Cancel found.
I Logout

Export options: 3] Excel

SUPPLIER BILLING

Sequence

Ship To:
WHS102

Creator:

admin

Part No. Part Description

1010221082 FHiROEMGREF)3408 34D858365

Supplier Part No.

Yanfeng

Global Automotive Interiors

Uom  Single Package ASNQty LotNo. ProductDate

EA 16 100 20170905

Once the goods has been receipt by YFAI, the receipt information and billing information will be
posted to SCP. Supplier needs to choose the right receiving records and create draft invoice

accordingly.

CREATE SUPPLIER INVOICE

B Home Billiable List

Order From: Order From:
I Administration
- Receipt Date From; Receipt Date To:
L] UEsr 20170501 20170922
Administration

Billiable Rows: 9000110:

T

B Purchase Order 1000 9000 M O(TEtAM SR v
& Asn Search
| Receipt Selected Invoice Amount: Invoice Limit:

0.00 1000000
i Barcode Selected Billiable Rows: Total Number:

0 741
i\ Gl

Selectall UnSelectAll
# Billia Requirements Receipt Receipt
Sequence HNo ASH No OrderNo  No. Item

# Bl =

< 1 56000003 RC108206 3
#  Invoice Payment

<+ 2 56000002 RC108208 7
- " K 56000003 RC108206 1
I Logout

< N4 56000003 RC108206 12

- 56000003 RC108206 4

INPUT INVOICE NUMBER

Tax Code: Bank Name:
91321081578122928X PERIT EimaiTEb S
Address:

LU T Rz FE95=
Mailing Address:
TS T Rz FAE95=

Balance Amt:

0
Part Receipt
Humber Unbilled Qty Date
1010221054 32_ 2017-07-03
1010221063 @42 2017-07-03
1010221052 Wag 2017-07-03
1010221068 Wog 2017-07-03
1010221055 Wao 2017-07-03

Billiable
Price

14,65

28.49

137

76.11

14.65

Invoice
Amount

-468.80

-341.88

-1315.2

-1826.64

-468.60

uom

EA
EA
EA
EA

EA

14
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RC No.:
BIODD00000152 I
Claim Amount: Discount Amount:
0 0
TotalAmount: TotalTaxAmount:
9795.5 0
Invoice Amount: Reference No:
9795.5
Remark:

Back
Isplaying all Bill
Receipt ASN  Supply PO Receive Inverntory  Inventory Receive
Sequence Ho Ho Code Number Receiver PartNo. Part Description Qty Uom Price Amount Date
1 9000110 58000003 RC418162 1010221052 LR OSMELIA 175 E4 137 23075 2017-09-
%3408 08
2 9000110 56000003 RC118164 1010221052 4RO A 45 EA 137 616.5 2017-09-
%)3408 07
3 9000110 56000003 RC118165 1010221052 A EROSmE(HHE 495 EA 137 67815 2017-09-
#3408 11
HES2 RO S- - A- N B YV % RE- B T - BillDetail List [Read-Only] [Compatibility Mode] - Excel 2 - x
213 HOME | INSERT  PAGELAYOUT  FORMULAS ~ DATA  REVIEW  VIEW Zhang, ¥an (Catherine, Shanghai, CN) -
iy Xom a0 |5 == & Ewepre B DA Iy
F® Copy ~ [T Fill -
Paste BT U- - Mep. = == . . <g g3 Conditional Formatas Cell  Insert Delete Format Sort & Find &
~ ¥ Format Painter SUIE A- S B4 Bvegacot - § - % 0 963 Formatting = Table~ Stles+ - - - LClearT  Fiter Select~
Clipboard [} Font [} Alignment [ Number r. Styles Cells Editing A
08 - e v
A B8 c D E F G H | J K L M N [o] P Q R s T [=]
1 ] :
21 9000002 P006915 RC107303 61003441 E1 XXC0C0G00000KK 43.16 8286.72 2017-04-18
3. 2 3000002 P0O06916 RC107306 51006404 E2X0U0U00C00000K 63EA 1245 78435 2017-04-18
4] 3 ’9000002 PO06917 RC107309 51003441 EX0OCOCOC0C000K 96 EA 4316 4143.36 2017-04-18
5| 4 "9000002 P0O06918 RC107312 52010306 E2X0000O0CG0G0G0 T2EA 2375 1710 2017-04-18
3

CHECK PAYMENT STATUS

W Home Payment
- Supplier Status: Payment Curr
B Administration v
- From Date: To Date:
B User
Administration 20170627 20170930
B Purchase Order FEEl
W ASN 121 Payment found, displaying 1to 25 [FirstPrevi 1, 2, 3, 4, 5 [NextiLasi]
- 2 " Supplier = VAT Invoice No Payment Date TC Original Amount Payment Curr  TC Payment Original Amount Payment Curr  TC Open Amount  Status
- een 10001612 ddd 2017-08-18 -10 CNY -10 CHNY 0 Paid
Bl Barcode 1018 79424326 2017-08-29 181120 CNY 0 CHNY 161120 Ongoing
. 1019 04401549 2017-08-29 27600 CNY 0 CHNY 27600 Ongoing
L) El 1019 04401507 2017-07-25 10276.84 CNY 10276.84 CHNY 0 Paid
. 11600004 FINOOZ-201707190021  2017-07-25 2157 CNY 2157 CNY 0 Paid
«# Billiable List
11600007 7. 3EBFFEHEE 2017-07-25 2241 CNY 2241 CNY 0 Paid
<A 11600007 55— ZERANY 2017-07-25 1500 CNY 1500 CNY 0 Paid
600007 EEGRFRIPERAGEEET 20170725 70 CNY 70 CNY 0 Paid
11600007 $EFIFHEAR 201707256 75 CNY 75 CNY 0 Paid
[ ] Logout 1600007 FINOOS-201707120078  2017-07-25 12687 CNY 12687 CNY 0 Paid
1RONNT 88 —REEmn, 2017-07-31 ann CNY ann CNY 0 Pair
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