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OVERVIEW 

WHAT IS SCP? 

Supplier Collabration Portal (SCP) system is part of the YFAI’s Global ERP Project. YFAI is using 

this platform to communicate with suppliers for following requirements : Supplier Plan Schedule, 

Supplier Shipping Schedule, ASN Collabration, Label Printing, Billing Information, Self-Invoice 

Creation, Notification Publishment. 

SCP HOTLINE 
As showed in the home page of SCP 
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PRE REQUEST 

SYSTEM REQUIREMENT 
System：Windows Win7 or above, Memory no less than 4GB 

Browser： IE9 or IE10 

Software Support： 

• Adobe PDF Reader Supporting IE10 

• Excel2007 or above 

LABEL PRINTER 
Recommended: intermec pd42 / pd43, 300 dpi 

Label Size：100 mm*85 mm 

 

SCP WEBSITE 
Testing Enviroment：http://apscptest.yfai.com/esupply/login 

Production Enviroment：http://apscp.yfai.com/esupply/login 

 

CHANGING PASSWORD 
After successfully logged into the system, click “Edit Profile” for user password and information 

maintenance. 

http://apscptest.yfai.com/esupply/login
http://apscp.yfai.com/esupply/login
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BUSINESS PROCESS 

SITE SWITCHING 
You can use Switch Site Function to change between different YFAI sites. 

 

NOTIFICATION 

You can also find the notifications such as site calendar or other text information via User 
Administration -> View Notice Reader 
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SUPPLIER PLAN SCHEDULE 

Supplier Plan Schedule will be used used for supplier forecast, supplier can use this information for 

long-term material preparation.  

Users can export the plan schedule excel sheet for both vertical can horizontal display mode. 

CHECK SUPPLIER PLAN SCHEDULE（VERTICAL） 

 

CHECK SUPPLIER PLAN SCHEDULE（HORIZONTAL） 

 

CHECK & CONFIRM SUPPLIER SHIPPING SCHEDULE 

Order Type： 

• Purchase Order (Scatter)：for non-production or one-time procurement – Confirmation required, 

ASN not required 

• Purchase Order (Schedule)：for supplier shipping schedule generated from MRP – 

Confirmation required, ASN required 
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• Purchase Order (JITS)：for JITS shipping schedule using KANBAN/Min-max procurement 

strategy – Confirmation required, ASN required 

• Purchase Order (Trade Sales)：for trade sales requirements (requirments directly from OEM 

customer). – Confirmation required, ASN not required 

Different type of shipping schedule will be displayed in different windows. 

 

Order Status： 

• Submit：The initial status when the purchase order first being submitted to SCP； 

• Confirmed：After supplier confirm the purchase order, the status will change from submit to 

confirmed； 

• In Process：This status means the purchase order is under processing and ASN has  been 

created； 

• Complete：After ALL of the requirements has been reciept, the status of purchase order will be 

changed to complete； 

• Cancel：Purchase order being manually canceled by YFAI. 

 

ORDER PRE-FIX 

Different Purchase Order Pre-fix has different meanings as following: 

Pre-fix A：Non-Label required Purchase Order. 

Pre-fix B：Label Printing Required Purchase Order (Supplier needs to print label via SCP) 

Pre-fix C：OEM Label Required Purchase  Order (Supplier can use OEM label for delivery) 
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CHECK SUPPLIER PURCHASE ORDER 

  

CONFIRM PURCHASE ORDER 

 

CRREATE ADVANCED SHIPPING NOTIFICATION (ASN) 

Supplier needs to create ASN for schedule / JITS purchased order in order to indicate the goods has 
been delivered as scheduled.  

Via shipping button in the purchase order screen (after confirming the purchase order), an ASN 
creation screen will be navigated for further processes. 
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DELIVER BASED ON SHIPPING SCHEDULE 

After being navigated to the ASN creation screen. 

Supplier needs to confirm the quantity to be shipped.  

Supplier can also change the packaging quantity if the packaging quantity is not correct. 

For B type Purchase Order, Product Date is a mandatory field needed for label printing. 

Once all information has been confirmed, click “Ship” button to confirm the ASN. 
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PRINT LABEL 

Only required for B type Purchase Order. 

 
 

 

UPLOAD LABEL INFOMATION 

Supplier can also use the excel file to input the label information (for example, 

supplier can print the label by themselves and upload the label information to SCP 

system) 
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PRINT ASN 
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CHECK ASN STATUS 

After the ASN has been created, the In Transit quantity will be updated in the purchase order. 

Once the good has been recipt, the receipt quantity will be updated in purchase order. 

Once all of the quantity has been receipt, the purchase order will be set to “complete”. 
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CANCEL ASN  

SCP has also provided function for supplier to cancel the created ASN. 

Once ASN has been canceled, the ASN quantity will be released back to Purchase Order and waiting 
for another round of ASN creation. 
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SUPPLIER BILLING 

Once the goods has been receipt by YFAI, the receipt information and billing information will be 
posted to SCP. Supplier needs to choose the right receiving records and create draft invoice 
accordingly. 

CREATE SUPPLIER INVOICE 

 

 

INPUT INVOICE NUMBER 
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CHECK PAYMENT STATUS 
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